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600 — USEFUL ARTS 


603 Hiscox, Gardner Dexter, ed. £.s. d- 
Henley’s 2oth century formulas, recipes and processes ... new 
& enl. ed. N.Y.: Henley, 1933. xiv, g—8o09g p._ illus. 16.0 


Contains 10,000 selected household, workshop ©& scientific formulas, trade 
secrets, chemical recipes, processes & money-saving ideas. More expen- 
sive, not so recent, but otherwise very good is: A. A. Hopkins’ Scientific 
American encyclopaedia of formulas, etc. N. Y.: Amer. bk. supply co., 1911. 


1077 £ 1.7. 6. 
603 Malherbe, D F du Toit. 
Vakwoordeboek : scientific and technical dictionary, ens. 
Pta.: de Bussy, 1932. 2 dele, en 2 dele im cen. Deel 1, 
Engels-Afrikaans ; Deel 2, Afrikaans (Nederlands) - Engels. 17.6 


610.3 Comrie, John Dixon, ed. 
Black’s medical dictionary; 12. ed. Black, 1934. viii, 
1004 p. 18 .o 


The most recent of equally good books, e. g. W. A. N. Dorland (Saunders), 
1932, $ 7; G.M. Gould (Lewis), 1931, 30/-; & T. L. Stedman (Bail- 


liere), 1933- 35/- 
620.2 Kempe’s engineer’s year-book, etc. 
Lockwood. 2,500 illus., diagrs., tabs. I .10.0 


Formulas, rules, tables, data & memoranda. A compendium of modern 
practice of civil, mechanical, electrical, marine, gas, aero, mine & metal- 
lurgical engineering. 

Contains essential facts about 4,150 subjects in mechanics & engineering. 
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620.3 Handbook encyclopedia of engineering, cic. «a. 
Machinery publ. co., 1928. 1242 p. $ 6 
Contains essential facts about 4,150 subject in mechanics & engineering. 

621.302 Standard handbook for electrical engineers... 

6. ed. McGraw, 1933. xiii, 2816 p. illus. $7 


622.05 South African mining yearbook. 
Johannesburg : South African mining journal syndicate. I. I. 0 


630.968 Union of South Africa. Agriculture, Dept. of. 
Hand-book for farmers in South Africa ... 2. ed. Pta.: 
Govt. printer, 1929. 766, vii p. illus. 5. 0 


Also obtainable in Afrikaans. 


641 Higham, Mary. 


Household cookery for South Africa; 5. ed. Johannesburg : 


Esson, 1929. 461 p. illus. 10. 6 
655 Collins, Frederick Howard. 

Authors’ & printers’ dictionary... 7. ed. Milford, 1933. 

XVi, 407 p. 4. 0 


Guide for authors, editors, printers, correctors of the press, compositors, 
& typists ; with full list of abbreviations : an attempt to codify the best typo- 
graphical practices of the present day. 


700 — FINE ARTS 


709 Reinach, Salomon. 
Apollo: an illustrated manual of the history of art throughout 
the ages ; from the French... newed. Heinemann, 1925. xvi, 
341 p. 600 illus. 10. 0 


Also = is : H. Gardner’s Art through the ages (Harcourt), 1926. ix, 506 p. 
illus. $4. 


780.3 Pratt, Waldo Selden, ed. 
New encyclopedia of music and musicians; new ed. Macmil- 
lan co., 1929. vi, 969 p. illus. 12. 6 


Planned originally as an abridgement of the 2. ed. of Grove. Contains 
musical terms, biographies, etc.& list of operas since 1900. Black’s, 1925, 
21/-, or R. Dunstan’s (Routledge), 1925, 25/-, can also be recommended. 


800 — LITERATURE 


803 Brewer, Ebenezer Cobham, comp. 
Dictionary of phrase and fable; new ed. Cassell, 1923. 1157 p. I. 5. 0 


A standard work@ good place in which to look for names of real& imaginery 
characters, unusual abbreviations, & all sorts of odd information, including 
modern slang. 
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Magnus, Laurie. £. ed. 
Dictionary of European literature, etc. Routledge, 1926. 594 p. I. 5. 0 


Designed as a companion to English studies, principally dealing with the 
writer’s literary position, attitude, influence, etc. Bibliographies. 


803 


805 Writers’ and artists’ year book. 
Black. 4.4 


Useful to writers desiring to get their manuscripts into print. 


808.8 Granger, Edith, ed. 


Index to poetry and recitations ... including over 50,000 
titles from 450 books; rev. Genl. ed. Chicago: McClurg, 
1927. XV, 1059 p. $ 10 


808.8 — — Supplement (1919-28). Jbid., 1929. ix, sig p. $ 8 


808.8 Hoyt, Jehiel Keeler. 
Hoyt’s new cyclopedia of practical quotations... rev. @ 
greatly enl. ed. Funk, 1922. xxi, 1343 p. $ 7.50 
A very comprehensive collection, the most useful of the subject lists. 

808.8 Stevenson, Burton Egbert, ed. 


Home book of quotations, classical and modern. Dodd, 1934. $ 10 
Contains over 70,000 quotations indexed by subject and author. 


820.3 Harvey, Sir Paul, comp. 
Oxford companion to English literature. Oxford: Clarendon 
pr., 1932. viii, 866 p. ag. 0 
A dictionary of brief articles on authors, fictitious names, literary allusions, 

plots of novels, plays, poems, etc. 


821.08 Stevenson, Burton Egbert, comp. 
Home book of verse, American and English, 1580—1920 
od. : Molt; 1942. 2 v. $ 18.50 


‘With an appendix containing a few well-known poems in other languages.” 
Very useful collection. Contains many modern poems usually omitted from 
most anthologies. 


821.08 — _ Home book of modern verse, etc. 
Ibid., 1925. xlix, 1121 p. $ 7.50 


‘An extension of the Home book of verse : being a selection of American & 
English poems of the 2oth century.” 


822.33 Shakespeare, William. 
New and complete concordance to Shakespeare, by John Bart- 
lett; 5. ed. Macmillan, 1932. p. 


With a supplementary concordance to the Poems. Best & most comprehen- 
sive Shakespeare concordance. Cowden-Clarke is less useful & does not 
refer to line. 


4 
9 
OR 
: 


110 REFERENCE BOOKS FOR 'THE SMALL LIBRARY 


839.31 Van den Heever, C M and Coetzee, A.J. d. 
. Oorsig van die Nederlandse letterkunde, ens. Pta.: de 


Bussy, 1934. xvi, 239 bl. t. sie (port.), gekl. krt. (Uit die 
Dietse boord, no. 5). 


839.36 See S. A. L. 2 (1): 36—37. 
Pienaar :— ‘Taal, ens. 
Schoonees : —Prosa, ens. 


900 — HISTORY 


go2 Gooch, George Peabody. 
Annals of politics and culture, 1492—1899. Cambridge: Univ. 
pr., IQOI. 530 p. 10. 6 
A parallel presentation of the principal events in political history & culture, 


1.e. education, literature, science, art, etc. Select bibliography & rulers of 
countries. 


Nichol, John. 
Tables of European history, literature, science and art, A. D. 
200—1909, and of American history, literature and art ; 5. ed. 


Glasgow : Maclehose, 1909. 22 tabs. *. 6 
No index. 
go2 Ploetz, Karl Julius. 


Ploetz’ manual of universal history, etc. Harrap, 1925. 766 p. 12. 6 
Formerly called Ploetz’ Epitome. Most useful of the outline handbooks. 


993 Haydn, Joseph. 
Dictionary of dates and universal information relating to all 
ages and nations ; 25. ed. Ward, Lock, r1g1o. t. &. © 


Nelson’s Dictionary of dates [1930] 1253 p., 4/6, may be recommended. A 
Dictionary of dates in Everyman’s Library, 1928, 348 p., 3/6, is an admirably 
condensed handbook of general historical information. C.E. Little’s Cyclo- 
pedia of classified dates, with index. N. Y. : Funk, 1900, viii, 1454 p. @ now 
out-of-print, was much the most general and detailed. Just Published : 
Keller, H. R. The dictionary of dates. N. Y.: Macmillan Co., 1934. 2v. 


Chisholm, George Goudie. 
Handbook of commercial geography ; 11. ed. Longmans, 1928. 
825 p. tabs., diagrs., maps. 3.8 


g10 Mill, Hugh Robert, ed. 
International geography, by 70 authors; 3. ed. Appleton, 1920. 
xx, 1088 p. 489 illus., maps. Bibliography. 


Contains a series of brief monographs on the various parts of the world, 
each by an authority. 
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910.3 Cassell’s World pictorial gazetteer... ed. by Sir. f£.s.d. 
J. A. Hammerton. 1934. 1024 p. (double cols.), front. (map), 
1,500 illus. (maps, plans, etc.). 6 / 
An encyclopaedia of all countries, their natural features and resources, cities, . 


towns, villages and historic places, and the native races of the world, embody- 
ing about 20,000 separate articles. 


910.3 Lippincott’s New gazetteer. 
A complete pronouncing gazetteer; or, Geographical dictionary 
of the world, etc. ; ed. by A. & L. Heilprin. 1906. 2053 p. 3.10. 0 


The 1922 ed. is a reprint, with a conspectus of 1910 & 1920 figures. The 
most complete & useful of the American gazetteers. Usually sufficient for 
all ordinary questions. 


g12 Philip’s Record atlas. 
(8.) centenary ed., by Geo. Philip, 1934. 10}" x7”. 10. 6 


A series of 128 p. of col. maps ... with a new gazetteer-index of 26,090 
names, covering population & production. 


912.68 Walker, Eric Anderson. 
Historical atlas of South Africa. Oxford: Univ. pr., 1922. 


26 p. 26 maps. 10. 6 
913.38 Smith, Szr William. 
Smaller classical dictionary of biography, mythology and 
geography ... rewritten by G. E. Marindin. Murray, 1925. 
1025 p. 200 woodcuts. 9.0 
The ed. by E.H. Blakeney, in Everyman’s Library, 1928, 640 p. illus., 3/6, 
may also be recommended. 
916.8 Braby’s South African commercial directory. 
Durban: A. C. Braby, Box 731, 1934. +> Sa0 


916.8 ‘Cape Times South African directory. 
C. 'T.: Cape Times, Box 11, 1934. 3.0, 6 


916.8 South and East African year book and guide... 
ed. by A. S. & G. G. Brown for the Union-Castle . . . co. Low. 2. 6 


Useful, inexpensive yearbook containing a large amount of descriptive, statis- 
tical & gazetteer information ; with atlas, diagrs. @ bibliography. 


920.10 Thomas, Joseph. 
Universal pronouncing dictionary of biography and mythology 


. 5.ed. Lippincott, (1930). xil, 2550 p. 3.0.0 
Usually cited as Lippincott’s biographical dictionary. Most frequently useful 
of the general biographical dictionaries in English. A good small dictionary 
is Chambers’... new ed. by W. & J. L. Geddie, 1935. PGi: 
A. M. Hyamson’s (Routledge), 1916, 744p., 25/-, gives only profession, etc. 
and birth & death dates. 
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920.042 Concise Dictionary of national biography to 1921: f.s. d 
being an Epitome of the main work, etc. Oxford: Univ. pr., 
1930. 1456, 142 p. i. 2.8 
Some 32,000 British biographies are given. 


920.042 Who's who. 


Black. Annual. 2.10. 0 
Biographical dictionary, mainly of English people, now living. 
920.042 Who was who... 1897—1916. Jbid., 1920. 
920.042 1916—28. Ibid., 1929. 


Cheaper copies obtainable second-hand. Give brief biographies of people 
who were in earlier volumes of Who’s who but have since died. 


920.06 Skota, T D Mudi, ed. 
African yearly register, etc. Johannesburg: Esson, 1931. 
XVii, 450 p. 7. 6 
Illus. national biographical dictionary ... of black folks in Africa. 
928 Kunitz, Stanley Jasspon, ed. 
Authors to-day and yesterday, etc. N. Y.: Wilson, 1933. 
vil, 726 p. 320 photos@drawings. $5 
928 — Living authors... ed. by Dilly Tante [pseud.] 
Ibid., 1931. vii, 466 p. 371 photos. $ 3-75 
929.7 Titles, and forms of address. 
A guide to their correct use ; 3. ed. Black, (1932). xii, 128 p. s, 4 
Pages 16—29: Some pronunciations of British proper names. 
968 Gie, Stephanus Francois Naudé. 
Geskiedenis van Suid-Afrika. 
Stellenbosch : Pro Ecclesia-Drukkery, 1924. 2 dele. 14. 6 ; 


968 Godeée-Molsbergen, E.C. and Visscher, J., comp. 
South African history told in pictures: pictorial atlas. 
Amsterdam: Van Looy, 1913. 41., 140 p. 


Elucidations in Nederlands & English. Second-hand copies usually available 
at 13/-. 


968 Walker, Eric Anderson. 
History of South Africa. Longmans, 1928 [1927]. xu, 623 p. 
12 maps (2 in col.). Bibliography : 601—07. 12. 6 
Probably the best one-volume history of S. A. 
Attention is drawn to the eminently useful 
MINTO: Reference books 
and 


MUDGE: Guide to reference books 


listed in South African Libraries 1 (4) : 122. 
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OUTLINE OF CARD CATALOGUING PRACTICE 


by 
Percy Freer, B. A., F. L. A. (Diploma) 


(coucluded from page 92) 
ANNOTATION AND CONTENTS (See Sayers: First steps in annotation). 


Add contents for short stories, plays, essays and addresses, and for other 
books when useful. Add notes of bibliographies and other information about 
the scope and nature of the book which is not evident from the title-page. 

Annotations may be given in one of two forms: 


(i) as additions in square brackets, to the title-paragraph, 
e.g. Ransom, John Crowe. Grace after meat [poems]. 
Taylor, J. The age we live in [1815—83]. 


(ii) as separate notes at the end of the entry, 
e.g. Wells, Herbert George. A short history of the world. 


..“‘Useful as a preparatory excursion before the reading of the author’s much 
fuller and more explicit Outline of history is undertaken... It is not an abstract 
or condensation of that former work.” (Preface). 


CALL-MARK 

‘Characters indicating the location of a book on the shelves and disting- 
uishing it from all others in the library. Usually composed of class and book 
number, or in a fixed location, of shelf and book number.”’ (Cutter). 


The class number should appear on all cards for a book, and may appear 
in any prominent position ; when, however, it is the medium of arrangement 
or filing factor, as in the case of the classified catalogue and the shelf list, the 
number must appear towards the top left-hand corner. The number should 
also be clearly marked on the back of the book, in a standard position, say 


about 14” from the bottom. 


ADDED ENTRIES 


An added entry is “‘A secondary entry, 7.e. any other than the main . 
There may be added entries for editor, translator, title, subjects, etc’’. (or 
joint author(s), compiler(s), illustrator(s), engraver(s), form, series). “Where 
printed [‘unit’]cards are used an added entry is a duplicate of the main entry, 
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with the addition of a special heading. 


added entries are generally given in an abbreviated form...” (A.- A. Rules). 
Further, (a) authors’ forenames are reduced to initals only, (b) long titles 
may be shortened medially and finally, (c) imprint retains the date only, (d) 
collation may omit pagination,(1) but states number of volumes, illustrations, 


etc., (e) series may be given, (f) annotation is sometimes better given under 
the subject than at the main (author) entry. 


(a) SUBJECT HEADINGS 
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In a [type] written card catalogue 


The title is not always a sure guide to the subject content of a book. 
In selecting subject headings the table of contents, preface, introduction 
and index should be read or consulted ; on occasion the book as a whole 
must be perused. Having ascertained the predominant subject(s) it 
is then necessary to consult a List of subject headings (?) as well as the 
library’s own catalogue in order to ensure uniformity of method. The 


value of a library depends largely upon whether this part of the work is 
well done or not. 


A book on a definite subject is entered directly under that subject. 
“Specific entry” =“‘registering a book under a heading which expresses 
its special subject as distinguished from entering it in a class which in- 
cludes that subject, e.g. registering “The art of painting’ under Painting, 
or a description of the cactus under Cactus. Putting them under Fine 
Arts and Botany would be class-entry”’. (Cutter). 


Subdivisions of a subject are generally filed alphabetically; those of history 
bv period are filed chronologically instead, 


e.g. Great Britain — History 
GreEEN, J. R. A short history of the English people. 


Great Britain — History — Medieval period, 1066—1485. 


Davis, H. W. C. England under the Normans and Angevins, 
1066—1272. 


Great Britain —- History — William I, 1066—1087. 
FREEMAN, E. A. William the Conqueror. 


Great Britain — History — 18th century. 
Lecxy, W. E. H. A history of England in the 18th century. 


(1) 


But remember that the number of pages is important for the subject entry, be™ 
cause the information ind@&tes the size of the work, whether, for instance, of 50 
or 500 pages. 


Sears, etc. 
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Choice between Subject and Place. The subject matter of some books treats 
of the things that are peculiar to a particular place ; in this case entry is 
made under the place, and then subdivided. Some of the most common 
subdivisions used are as follows : — 


Africa, South — Description and travel 

Africa, South — History 

Africa, South — Politics and government 

Africa, South —- Social life and customs 

On the other hand works on the arts and sciences and_ technical 
subjects are entered under the subject and then subdivided by place, 
e.g. 

Botany -— Africa, South 

Music Africa, South 

Railroads — Africa, South 


(b) TITLE ENTRY 


If the cataloguer cannot find a definite subject for a book, neither 
would the prospective reader find it under any makeshift heading, and 
it will be a sheer waste of time to put such books under some vague term 
used as a dumping-ground. In these cases the author and title entries 


will suffice. 


Title cards should be made for all novels, many plays and volumes 
of poems, as well as for all other books with fancy or distinctive titles. 
If a secondary or catch title is better known than the full title, a card 
under the catch title will be more useful, e.g. under ‘“‘Robinson Crusoe”’ 
rather than ‘““The Life and surprising adventures of Robinson Crusoe’’. 


In many cases where the subject occurs clearly in the title, subject 
entry alone is sufficient and title entry is unnecessary. 


FORM ENTRY 

Form entry = “registry of a book under the name of the kind of lite- 
rature to which a book belongs”. (Cutter). Form headings, or form subject 
headings, relate to the literary or artistic form of a book, e.g. essays, poetry, 
fiction, etc. and not to its subject matter. 


The heading : English poetry — Collections, etc. is used only for antho- 
logies of English poetry (works of individual poets are entered only under the 
authors’ names) ; in this case it is a form heading. For works about English 
poetry the heading used is : English poetry — History and criticism, which 
is a subject heading. 
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The form heading : Periodicals is sometimes used to bring together 
entries for all serial publications ; alternatively, all the entries under this 


heading may be removed from the general catalogue and kept in a separate 
file. 


The added entries required for the Lichtenstein book are : — 
(1) Africa, South —- Description and travel ; (2) Plumptre ; (3) Van Riebeeck 
society. (A title entry under ““Travels” is unnecessary). 


Africa, South —- Description and travel 
Lichtenstein, H. 
Travels in southern Africa... 1803—06... transl. by 
A. Plumptre. 1928—30. 
2 v. (Van Riebeeck soc.) 


916.8 


Plumptre, Anne, 1760-—!818, éransl. 916.8 


See 
Lichtenstein, Hinrich, 1780—1857. 
Travels in southern Africa... 1803—06... transl. 


by Anne Plumptre. 1928—30. 
2 v. (Van Riebeeck soc.) 


Van Riebeeck society 
Publications. Cape Town: The Society, 1918— 
916.8 1o—11. Lichtenstein. ‘Travels in southern Africa... 

1803—06. 1928—30. 2 v. 


In libraries using printed or mimeographed “‘unit” cards, the above 
specimens, Nos. 2—-4 would merely be duplicates of No. 1 plus their changed 
“headings” typed above “‘Lichtenstein”’ ; they would not, therefore, be abbre- 
viated as they are now. 


On the Plumptre card there is sufficient information to identify both 
the work translated as well as its place in the library, but without this it would 
indeed be necessary to See the catalogue under “‘Lichtenstein’’, thus consti- 
tuting a “cross” or vexing reference. 


ANALYTICAL ENTRY 


Analytical entry = ‘““The entry of some part of a book or some article 
contained in a collection (volume of essays, serial, etc.) including a reference 
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to the publication which contains the article or work entered.” (A.—A. 
Rules). 

Analytics may be of three kinds: Author, Title and Subject. Some of 
the books it will pay to analyse for subjects are : collections of biography, 
essays, and some science, travel and history books. For short stories and 
poems, analyse the best known titles. Small collections of books need to be 
analysed very freely since the analytic may represent the only work by that 
author, the only copy of that title, or the only material in the library on that 
subject. Anyone can find a life of Milton on the shelves, but not everyone 
knows of an essay on him contained in Lowell’s Among my books. Subject 
analytics will be found to be the most necessary ones to make. For some books 
it may be best to make analytic entries for each subject listed in the contents. 
However, it must not be overlooked that printed indexes to essays, short stories, 
plays, collective biographies, etc. may partly or entirely take the place of analy- 
tics in the card catalogue. (?) 


Methods vary in entering parts of a book. The simplest is to list 
the whole book according to the A. - A. Rules and to give the relevant 
pagination, following the date. If the work is in more than one volume, 
state the volume number before the paging. 


Example : 


Science and philosophy 
Smuts, J. C. 
Our changing world-view. 1932 : 3—14. 082 
(“Some recent scientific advances in their bearing on 
‘ philosophy’’). 


Another method : 


Broom, Robert. 
Evolution — design or accident ? 


35—47 of 
Our changing world-view. 1932. 082 


(1) E.g. Education index : a cumulative author and subject index to a select list of 
educational periodicals, books and pamphlets. N. Y.: Wilson. Cumulated monthly. 


Essay and general literature index. Cumulated volume, 1900—1933: an index 
to about 40,000 essays and articles and miscellaneous works. Jbid., 1934. 


— Supplements. Irregular. 
International index to periodicals. Jbid. Cumulated monthly. 


he 
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REFERENCES 


References are of two kinds : See and See also. 
The See reference card directs the reader from the heading not used to 
the heading used, either of name or of subject. 

e.g. 


“Carruthers, John”. pseud. 
See 


Greig, John Young Thomson 


Political economy 
See 


Economics 


Under Greig will be found, together, all the cards for Professor Greig’s 


books, whether written under his own name or his pseudonym John Car- 
ruthers, and under “‘Economics’’ all its literature. No entries occur under 
either Carruthers or “Political economy”’. 


(b) A See also reference refers the user to additional related material catalogued 


under a different heading, e.g. 


have 


Agriculture 

See also 
Fruit-culture Sowing 
Gardening Trees 
Soils Vegetables 


indicating on a card preceding the first entry under “‘Agriculture’’ pro- 
per that the reader should look for books on ‘‘Fruit-culture’’, etc. under 
those specific headings. Reference has already been made to the List 
of subject headings, indispensable in this connexion. 


TRACING 


“Tracing is the memorandum on the main card of all other cards which 
been made for that book. It is necessary in order that all cards may be 


found and taken out of the catalog if it is decided to make a correction on, or 
addition to them, or if the book is withdrawn from the library. As soon as the 
main card is made trace on it the headings for the other cards decided upon 
as necessary for the book. Then these added entries may be typed by the 
librarian or preferably by a typist who has been instructed how to do it.” 
(Akers, 1933 : 90). 
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Except on “‘unit”’ cards, the tracing, which is for staff use only, is so 
placed on the reverse of the author card that the headings may be read without 
removing the card from the catalogue tray. 


ARRANGEMENT OF CARDS 


Ina Dictionary catalogue all the cards are filed in one alphabet of authors, 
titles, subjects, forms, series and references. ‘“When the same word serves 


for several kinds of heading, let the order be the following : —- person, place, 
followed by subject (except person or place), form and title’. (Cutter, 300). 
Example : — 


Homes, H. H. (person) 
Homes family (persons) 
Homes (subject) 
Homes and shrines (title) 
Arrange all cards by the first word on the top line, except articles at the 
beginning, A, An, The, etc. 


Arrange “nothing before something’, z.e. short word before long word, 
instead of letter by letter (or “alphabetising through’), e.g. 


A. E., pseud. 
Abbott, E. H. 
Abbott, Edith 

Air 

Air mail service 
Aircraft year book 


Arrange compound names and hyphenated words as if separate words, 


e.g. Fonte, Bart de not Fonte, Bart de 


Fonte Resbecq, Auguste Fontenay, Louis 
Fontenay, Louis Fonte Resbecq, Auguste 


New Hampshire not Newark 


New Sydenham society New Hampshire 
New York Newspapers 
Newark New Sydenham society 


Newspapers New York 


Rules for filing cards in the dictionary cata- 


(1) Cf. Pittsburgh. Carnegie Library .. . 
logue. 


bd 
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Book clubs Bookbinders 
Book-plates Bookkeeping 
Book reviews Books 
Book-worms Booksellers 


But arrange names compounded with prefixes, De, La, Les, etc. as if 
part of the name in one word, e.g. 


Deimonstration not De Montfort 
De Montfort De Morgan 
Demophilus Demonstration 
De Morgan Demophilus 


Disregard prefix titles, as Gen., Lady, Sir, in personal names (except to 
distinguish between names) but not in book titles. 

“Enter under forenames sovereigns, ruling princes, popes, saints and 
other persons known by their forenames only”. (A.-A. Rule 31). Give 
names of popes and saints in the Latin form and refer from the vernacular 
(i.e. the language of the country to which the person belongs). (A. -A. Rules 
45 and 48). E£.g. 


Pius II, pope, with reference from Pio. 
Give sovereigns, princes, etc. in the vernacular, with reference from the 
English form. (A.-A. Rule 46). E.g. 
Friedrich I, emperor of Germany, with reference from 
Frederick I, emperor of Germany. 


Forenames used in headings precede the same name as surname. Popes 
and saints come first, then kings, followed by other people : 


George, saint 

George V, king of Great Britain 
George I, king of Greece 
George, Henry 


Titles (beginning with abbreviations) are arranged as if spelt in full :-— 


Dr. — Doctor 19th century before 
M’. Mc. — Mac Ninety-three 
Mr. — Mister St(e) — Saint(e) 


The ampersand character (‘&’) is alphabeted as if spelt out in the lan- 
guage used, 7.e. and, en, et, und, etc. 


Joint author entries should be filed with other works of the first author, 
,, disregarding the name of the second. 
Anonymous classics are entered under title, e.g. 
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Arabian nights entertainments, with reference from 


Thousand and one nights and Stories of the Arabian nights, 

Bible 

Koran 

Reynard the fox, with reference from Reinaert de vos, Vos Reinaerde, 
and any other form in which the name may occur in books in 
the library. 

Talmud. 

Works such as the Bible are subdivided and arranged as follows :— 
Bible as a whole ; Old Testament ; New ‘Testament. 


BIBLE — Afrikaans 

BIBLE — English 

BIBLE -— German 

BIBLE. O(l/d) T(estament). —— Afrikaans 

BIBLE. O(ld) T(estament). — English 

BIBLF. O(ld) T(estament). —- Genesis — English 
BIBLE. O(ld) Testament). — Genesis — Latin 
BIBLE. N(ew) T(estament). —- Greek 

BIBLE. (ew) T(estament). — Revelation — English 
BIBLE — Commentaries and Concordances 


Texts of a book are filed before works about it. 
When there are several cards on one subject, sub-arrange them by the 


names of the authors. 


SHELF LIST 


“The shelf list is a record of the books in a library in the order in which 
they stand on the shelves.” (Dewey). It may be used in buying, to avoid dupli- 
cation, to keep the number of books in the different classes well balanced, and 
to show all the material in any one class if it should be needed in that way, 
1.¢. as a substitute for a classified catalogue in libraries having only a dictionary 
catalogue. No book should be placed on the shelf until a complete shelf list 
card has been made for it. 


REFERENCES 
I have culled freely from the following booklets which the uninitiated 
should acquire 


Jounson, M. F. — Manual of cataloging and classification for elemen- 
tary school libraries. N. Y.: Wilson, 1932. 50 cts. 
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Miter, Z. K. — How to organize a library ; 8. ed. N. Y. : Remington 
Rand inc. (Library Bureau Division), (1933). Gratis. 

OrMEROD, J. — Style in card cataloguing ; 2. ed. Birmingham: C. 
Combridge, 1934. 2 /- 

Sears, M. E. — Practical suggestions for the beginner in subject head- 
ing work. N. Y. : Wilson, 1933. 50 cts. 
(Repr. of p. xi-xxviii from List of subject headings for small lib- 
raries ; 3. ed. Ibid., 1933. $2.75). 

Further references are to textbooks on Cataloguing listed in S. A. L. 

2(1): 40 and 2(2): 62. 
(concluded) 


APPOINTMENTS ETC. 


NAUDE. Miss G. Naudé, Bloemfontein Public Library, obtained the B. A. Degree at the end 
of 1934. She was married to Mr. C. Bezuidenhout on November 30th, 1934, but is still 
at the Library. 


NIVEN. Miss M. A. Niven, University of the Witwatersrand Library, was married at Cape 
Town on December 17th to Mr. J. P. Hutchings of Johannesburg. She retains her 
position as cataloguer of the Gubbins’ Library. 


NIVEN. Miss M. Niven ofthe Bulawayo Public Library was married last year to Mr. A. Cuth- 
bertson of Salisbury. 


Where are our librarian artists and authors ? Show your interest in 
your journal by submitting designs and essays, See S. A. L. 2(2) : 66 and 
2(3) : 86, g2. 


Statistics of Public Libraries, 1933. 
These occupy Table XXXI of the Monthly Bulletin of Union Statistics for December 
1934, which gives (a) number of volumes, subscribers and circulation ; (b) Revenue and 
expenditure. 
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TRANSVAAL BRANCH 
SOUTH AFRICAN LIBRARY ASSOCIATION 


A REVIEW OF ITS ACTIVITIES ; or, “PUZZLED” ANSWERED 


The Witwatersrand and Pretoria Branch of the S. A. L. A. was formed 
on the 24th July, 1931, when a number of Transvaal members of the Associa- 
tion gathered at the University, Milner Park, for that purpose. Mr. S. B. 
Asher was elected the first Chairman, with Principal H. R. Raikes, Vice- 
Chairman and Mr. G. W. Griffiths (Benoni) Honorary Secretary. Later 
on, in July, 1933, when it was felt that the influence of the Branch was spread- 
ing to places in the Transvaal outside of Pretoria and the Witwatersrand, 
members proposed that a better name would be the ‘Transvaal Branch” and 
this was decided upon. 

The Branch has held fifteen ordinary meetings. At first these took place 
at the University, Johannesburg, and at the State Library, Pretoria; then 
meetings were held at Springs, Germiston, Krugersdorp, Boksburg and 
Randfontein. A suitable speaker was chosen to read a paper at each meeting, 
and some valuable discussions of the problems that concern librarians in 
South Africa have been the result. 

To Mr. Asher fell the honour of delivering the first address, on 14th 
October, 1931. (*) He spoke of a “Central Students’ Library for South 
Africa”, in which he outlined the ideal conditions for a Central Library. 
The next paper was by Mr. P. Freer, the present Chairman of the Branch, 
and was entitled ‘‘Closer Co-operation between the Libraries of South 
Africa” (?). Mr. Freer dealt with some problems which are still with us 
— thorny questions such as libraries co-operating in book- and periodical 
purchasing, and of union-cataloguing. ‘The latter was again dealt with, 
when Mr. Freer addressed the members assembled recently at Boksburg. 

In February, 1933, Mr. M. M. Stirling read a paper wherein he put 
forward suggested legislation to be considered by the Transvaal Provincial 
Council ; a very lively discussion lasting three meetings followed on this 
interesting piece of work. At subsequent meetings the following professional 
papers were read : Mr. R. F. Kennedy — “‘Classification” ; (*) Mr. E. A. 
Borland — “Library Statistics” ; (4) Mr. J. S. Ungerer — ‘“‘Copyright 


(1) Mimeographed and circulated to all members. 

(2) L.A. R. 3. ser. v. 2, no. 4: 105—11, Apl. 1932. 

(3) S.A.L. 2, no. 3: 93-98, Jan. 1935, and continued in this issue. 
(4) S.A.L. 2,no.2 9 3: 67—71, 83—86, Oct. 1934 & Jan. 1935. 
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Law” ; Miss A. S. Giesken — “Adult Education and the Library” ; Miss 
P. M. Speight — ‘““The Reference Library” ; (°) Mr. P. Freer — “Some 
Librarv objectives for South Africa”; and Miss J. F. Rowland —- ‘The 
Selection of Stock”; (°) Mr. Stirling read a paper at the last annual meeting 
of the Branch, in which he reviewed the development of the Library in South 
Africa since the visit of Messrs. Pitt and Ferguson. 

Reading through the above one may be led to think that the Branch is 
interested solely in library administration and its correlatives, and that the 
more congenial study of literary appreciation has been neglected. 

This would be a mistaken notion. Mr. P. R. Davies, of the Johannesburg 
Book Club, delivered a lecture entitled “The Vagaries of Taste’, in August, 
1932 ; and at two of the Branch’s major meetings, Mr. Chas. Christie, of 
Pretoria, read papers of a high standard, upon literary topics. The first was 
entitled ‘A little problem in purple’’, (7) and was directed at revealing ‘“‘sub- 
merged cadences” in our modern classical prose writers ; the second paper 
dealt with “The periodical and the reader’’. (8) It is to be hoped that in future 
other writers will come forward and, inspired by Mr. Christie’s example, 
read to the branch their essays on literary appreciation. 

From its inception the branch has taken a lively interest in training for 
librarianship. ‘The Correspondence Courses, which are now being conducted 
by the S. A.L. A., owe their being to a small number of enthusiastic libra- 
rians who, realising the value of such training, agreed to plan and carry out 
these courses. 

Mr. R. F. Kennedy was the Honorary Organiser, and gave instruction 
in Classification ; the other tutors were Mr. P. Freer (Cataloguing) ; Miss 
P. M. Speight (English Literature) ; Miss E. Hartmann (Afrikaans Litera- 
ture) ; and Mr. E. A. Borland (Elementary Library Administration). Pupils 
enrolled from all over South Africa, many resident in the Cape and Natal. 
It was noteworthy that one of the students was a native librarian. 

The number of students in each subject was as follows :— 


Afrikaans Literature 5 
English Literature 16 
Library Administration 18 
Cataloguing 23 
Classification 24 


The courses ran from May, 1933, to June, 1934, and in August, 1934, 


(5) ‘Reference books for the small library’’, concluded in this issue, was the outcome 
of Miss Speight’s paper. 

(6) We hope to publish this paper in July. 

(7) S.A.L. 1, no. 1: 19—30, July, 1933. 

(8) S.A.L. 2,no.2 & 3: 49—56, 73—81, Oct. 1934 & Jan. 1935. 


3 
q 


TRANSVAAL BRANCH i25 


the S. A. L. A. conducted its first examinations, nearly all of the students 
who persevered with the courses being successful. 


In June, 1933, Mr. Kennedy put forward the following motion :— 


“That this Branch of the S. A. L.A. requests the S. A. L. A. to circu- 
late all S. A. library authorities pointing out the advantages of employing 
qualified librarians, and the false economy of allowing chief executive posts 
to remain unfilled”’. 

Owing to certain circumstances that do not now exist, the S. A. L. A. did 
not act upon this suggestion ; but as the principle involved is vital to the life 
of the Association and the progress of the library movement in our country, 
it is time that discussion on the matter was revived. 

The membership of the Transvaal Branch is increasing and at present 
numbers about half of the total S. A. L. A. membership for the Union and 
Rhodesia. Nearly ali the librarians of the ‘Transvaal, their assistants, as well 
as the heads of many Union and Transvaal Government departments, are 
actively engaged in the work of the Association, and with this strong body at 
the back of the library profession in the Transvaal, we may look to some im- 
portant developments in the future. 


E. A. BoRLAND 
(Honorary Secretary) 


NOW READY 


S. A. L. A. Education sub-committee. 
Syllabus of examinations. 
Pretoria: The Association, Box 397, 1935. 24 Pp. 


The South African Library Association proposes to reprint the three articles in this 
number : (1) ‘“‘Outline of card cataloguing practice”, by Mr. Freer ; (2) ““Dewey for the small 
library”, by Mr. Kennedy; (3) “‘Reference books for the small library’’, by Miss Speight, et al. 
Nos. 1& 3 will be obtainable from the Honorary Secretary of the Association at 7d. each, 
post free, shortly. 


New Publishing House: English firm opens Durban Branch. 

One of the leading Englishfirms of law publishers, Messrs. Butterworth, have opened 

a branch in the Union under the name of “‘Butterworth and Co. (Africa), Limited’’. 
The branch is at Durban, where special offices have been secured. 

(Rand Daily Mail: 10. 11. 34). 


The University of the Witwatersrand Library has a limited number of copies of Profes- 
sor Robert B. Young’s Life... of George Wm. Stow, etc. (Longmans, Cape Town : Darter) 
1908 ; and Professor C. M. Doke’s Comparative study in Shona phonetics, (University of the 
Witwatersrand Press), 1931, available for the cost of 3d. and 8d. postage respectively; also the 
following pamphlets : The Emergence of the College Library .. . 1931, Louis R. Wilson ; On 
art education, 1929, Eugene Savage; The Use of leisure, 1930, Henry Suzzallo, at 1d. each. 
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Whole Examination 
The following completed the 
whole of the Elementary Ex- 
amination : 
FIRST CLASS 
Saul, Daphne. State Library. 
PASS 
Emanuel, L. M. Johannesburg 


Public Library 
Jones, E. H. Johannesburg 

Public Library 
Macartney, Jean. Germiston 

Public Library 


Wiggett, Isabelle. State Library 
Afrikaanse Letterkunde (A) 

2 ingeskryf 

Dykstra, Johanna.Staatsbiblioteek 
English Literature (A) 

2 entered 

Van Gelder, J. Bloemfontein 
Public Library 


I. Classification 
2 entered 
Neither passed 


II. Cataloguing 
4 entered 


SOUTH AFRICAN LIBRARIES 


PROFESSIONAL EDUCATION 
SOUTH AFRICAN LIBRARY. ASSOCIATION 


Examination Results, December, 1934. 
ELEMENTARY EXAMINATION 


INTERMEDIATE EXAMINATION 


Afrikaanse Letterkunde (B) 

5 ingeskryf 

Emanuel, L. M. Johannesburgse 
Openbare Biblioteek 

Jones, E. H. 

Macartney, Jean. Germistonse 
Openbare Biblioteek 

Saul, Daphne. Staatsbiblioteek. 

Wiggett, Isabelle.Staatsbiblioteek 


English Literature (B) 


1 entered 
Coetsee, P. F. State Library 


Classification, Cataloguing and 
Routine 4 entered 
Hayes, Agnes. Springs 
Public Library 
Van Gelder, J. Bloemfontein 
Public Library 
Vorster, Martie. Middelburg 
(Cape) Public Library 


2 passed 

Isaacson, I. University of the 
Witwatersrand Library 

Krige, Phyllis. University of the 
Witwatersrand Library 


Next Examinations. It is unlikely that any examinations will be held in 
June, 1935, owing to insufficient number of candidates. The next Ele- 
mentary and Intermediate Examinations will, therefore, be held in 


December, 1935. 


126 


PROFESSIONAL EDUCATION—BIBLIOGRAPHICAL NOTES 127 
(British) Library Association 
INTERMEDIATE EXAMINATION (completed) 
Dick, Mrs. M., Rhodes University College Library 


FINAL EXAMINATION 


Part I: English Literary History. 
Du Plessis, Ida. University of the Witwatersrand Library 
Hartmann, Elizabeth. University of the Witwatersrand Library 


BIBLIOGRAPHICAL NOTES 


Newspaper Deterioration. (*) 

The Board of Directors of the St. Louis Public Library, at a recent meeting, 
decided that a charge of twenty-five cents is to be made for the use of one volume 
of St. Louis newspapers and ten cents for each additional volume used by the same 
person. All these charges are for use upon one day. This rule took effect December 1, 
1934. Arthur E. Bostwick, the librarian, in commenting on this rule, said : 

“T am not usually in favor of charges for library service but the Library’s col- 
lection of St. Louis newspapers, within a comparatively few years, will be ina com- 
pletely unusable condition if provision is not made for preventing deterioration and 
ultimate disintegration. The Library has made a small beginning by having CWA 
workers cover pages with Japanese tissue, an expensive process. In order to provide 
funds necessary to help continue this work, the Library is making this small charge 
for the use of bound St. Louis newpapers. .. The Library reserves the right to refuse 
the use of volumes of newspapers which are in bad physical condition.” 

(The Library Journal, Dec. 15, 1934)- 
In the press. Children’s Books and School Libraries. 

There are signs of growing interest in children’s reading and school libraries in edu- 
cational circles. Mr. Kennedy’s article ‘Children’s classics old and new” (S. A. L. v.2, 
no. 2) has been reprinted in the Transvaal Education Department’s Departmental 
Circular, v. 2, no. 6: 33-38, December, 1934, supplemented by alist of Afrikaans books 
by the Departmental Book Committee. 

The same circular contains a pointed article by Mr. Stirling on ‘“‘School Libraries’. 
The Editor of S. A. L. has some copies of the circular available for distribution free on 
application. 

In die Tydskrif vir middelbare onderwys(Fournal of secondary education, Transvaal), 
deel 14, no. 65 : 7-10, November, 1934, verskyn’n artikel van Mej. Hartmann oor “Skool 
Biblioteke’’. 

The National Book Council’s (Great Britain) Booklist, nos. 23 and 23A give lists of 
“Books for young people’’, and ‘“‘Easy books for little children”, both compiled by Mr. 
T. E. Callander, F. L. A. 

Union lists of serial publications. 

The Library Quarterly, (Chicago) v. 4, no. 4: 610-23, October, 1934, contains an 
article by Mr. Freer on ‘“‘The compilation of union lists of serial publications according 
to the H. C. F. of titles’’. 

Printing in South Africa. 

The British Printer, v. 47, no. 278: 57, September 1934, contains a short article 

“The South African printing industry’’. 
Non-European Library Service. 

A comprehensive survey of service in the Union, by Mary C. Hewitt and Maurice 
- Webb, is contained in Race Relations, v. 2., no. 1 : 118-21, December 1934 — January 
1935. We hope to give a reprint of it in an early number of S. A. L. 


(*) Invaluable data on this subject are presented in :— U.S. Bureau of Standards. Miscel- 
laneous publication. No. 145: Preservation of newspaper records, by B, W, Scribner, 
Washington : Govt, prtg, Office, 1934. 5 cts, 
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BIBLIOGRAFIESE AAN'TEKENINGE 


Kimberley. Aaanwinste. 
1) ALMANAK/ voor/ De Kaap de Goede Hoop/ 

VOOR HET SCHRIKKEL - JAAR / MDCCCIV./ BEREKEND NAAR 
DE MERIDIAAN VAN DE/ KAAPSTAD./ BENEVENS/EENE opgave van alle 
Hooge en Lage/ Civile en Militaire Collegién en/ Ambtenaren./ TER DRUKKERY 
VAN HET GOUVERNEMENT./ 1804/ T.-p., 74 p. (unnumbered), last leaf blank. 
133 x 9 cm. Twenty-two lines of Dutch verse behind t.-p. ‘The monthly Calendar 
portion at beginning is interleaved with seven blank leaves. Bound in original plain 
grey boards. Edges gilt. Autograph : Theod. M. Tromp on t.-p. * 


DE/ ORANJEVRIJSTAATSCHE ALMANAK/ VOOR HET JAAR ONZES HEE- 
REN/ 1876/ (SCHRIKKELJAAR)./ 

UITGEGEVEN DOOR DE/ Oranjev gay’ Nieuwsblad-Maatschappij/ (BE- 
PERKT)./ BLOEMFONTEIN./ 1876/ T.-p., 64 p. (including 20 p. of local adver- 
tisements). 25$ x 17} cm. 

In the original pink paper wrappers with duplicate title. 
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LIBRARY NOTES AND NEWS 


Boksburg. The Town Council has applied for borrowing powers of £60,000. The estimates 
include £8,000 for a new public library. 


Germiston. The Germiston (Carnegie) Public Library’s Children’s section has been re- 
moved to quarters formerly used as a reference room. It was opened on November 
15th. The Town Council recently voted £165 for the children’s library which provided 
for the equipment of the room and new books. The library now contains about 1,650 
books, but the Committee considers that a further {£400 is necessary to give the children 
what it would like to put at their disposal. Arrangements are being made for story and 
lecture hours in both official languages. 

— Ata meeting in the Germiston Library, the Germiston Library Literary Society was 
formed. It will meet regularly from a date to be fixed next month. 

(The Star, 23. 2. 35). 


Johannesburg. Public Library. 
The move to the new library was completed on January 28th, 1935. We hope to 
publish shortly a descriptive article on the library. 


Johannesburg. University of the Witwatersrand Library. 

The Witwatersrand University Library Appeal Committee had its final meeting on 
November 13th, 1934, when the chairman, Sir Frank Heath, reported that 32,300 vo- 
lumes had been sent to the University. (The Star : 14. 12. 34). 

— — Sir Willem van Hulsteyn has made a most generous gift to the library of the Witwa- 
tersrand University. The donation consists of Sir Willem’s own library of 600 volumes 
mostly collected by him in the writing of his forthcoming book. 

Sir Willem’s interest in the religions of the world is reflected in a large number of 
works on religious topics. 

He has just signed a contract with Watts and Co., London, for the publication ofa 
book entitled ‘A glance at the Great Religions of the World”. The work will be published 
this year. Sir Willem has spent three years in collecting material for his book. 

The late Professor Max Drennan, who read Sir Willem’s manuscript before it was 
submitted to the publishers, expressed the greatest admiration for the book. 

(The Star : 14. 2. 35). 


Krugersdorp. 
The Library Committee has agreed to contribute £5 p.a. towards the expenses of 
its Staff attending Branch meetings of the S. A. L. A. 


(*) _ Library of Parliament has the following Almanacs: 1801 in MS., 1802, 
1805 + 
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Pretoria. Biblioteek van die Departement van Landbou. 


Die vooruitstrewende boer is nie tevrede met die kennis wat hy slegs in die praktyk 
opdoen nie ; hy wil sy kennis aanvul uit leesstof. Landbou is so uitgebreid en veelom- 
vattend dat iemand onmoontlik ’n goeie praktiese boer kan word alleen uit wat hy deur 
ondervinding leer of van ander hoor of sien. Om nie agter te raak nie, moet die boer 
gelyke tred hou met die nuwe ontwikkelinge op landbougebied. Hy moet gereeld lees ten 
einde die beste metodes aan te leer en hom by die gedurig veranderende toestande aan 
te pas. Sy opbrings moet verhoog en sy werkskoste verlaag word ; die nuutste werktuie 
en metodes van bewerking is nodig om die beste resultate te kry ; veeboerdery moet 
meer intensief gemaak word deur ’n beter gehalte van dier aan te skaf, en beter voeding. 
Alleen die boer wat lees wat ander vooruitstrewende boere in ons land en in ander lande 
doen, sal vooruitboer. Om rond te reis is nie altyd moontlik en prakties nie, maar daar 
is genoeg boeke wat ’n mens noukeurige inligting kan gee. In die boeke kry ’n mens toe- 
gang tot ’n ander se landerye, krale en geheime tot sukses. 

Dit sou vir die boer te duur wees om self die publikasies, wat hy nodig het, aan 
te skaf. Daarvoor moet daar een sentrale plek wees waar hy gereeld boeke kan leen. Die 
plek is die Sentrale Biblioteek van die Departement van Landbou en Bosbou, Uniegebou, 
Pretoria. 

Die Landboubiblioteek is ’n belangrike bron vir referensie, maar ten einde sy lees- 
stof ook beskikbaar te stel vir die boer, het hy geleidelik ook tot ’n belangrike leenbiblio- 
teek ontwikkel. Enigeen wat lid word, kan daar feitlik verniet gebruik van maak, en die 
boeke word ook na sy adres gestuur. 

Die Biblioteek beskik ongelukkig nie oor ’n volledige lys van die boeke wat voorhande 
is nie, maar maandlyste van die jongste toevoegings word gereeld aan alle lede gepos. 
Indien die leser nie ’n spesiale boek wil aanvra nie, kan hy die keuse aan die Bibliotekaris 
oorlaat deur slegs op die aanvraagsvorm wat met elke boek saamgestuur word, aan te dui 
og watter onderwerp hy leesstof verlang. 

Skryf gerus aan die Bibliotekaris, Sentrale Biblioteek, Departement van Landbou 
en Bosbou, Uniegebou, Pretoria, en word lid van die inrigting in ueie belangen die van 
ubuurman. Enasuindie geleentheid is, kom maak persoonlik kennis met die Biblio- 
teek. Dit is een van die mooiste en belangrikste kamers wat aan besoekers van oor die 
hele wéreld getoon word, en waarom sal ons eie mense nie ook daarvan geniet nie ? 


Provincial Finance Commission : Report. (U. G. 46, 1934). 5/- 


Paragraphs 242—45 refer to Public Libraries. Commission’s Recommendation : 
“The Commission considers that the request of the Libraries Association for 
a general reversion of local libraries from the Provinces to the Union would be a 
retrogradestep. The Commission feels, however, that the Provincial Administrations 
and the Municipalities should see to it that such a valuable adjunct to the cause of 
true education as the Public Libraries are, should not languish for want of adequate 
support, and, therefore, recommends that with the exception of the two National 
Libraries at Cape Town and Pretoria, libraries should remain the responsibility of 
urban and local authorities in the Transvaal and the Cape Province and this respon- 
siblility should also be placed upon the same authorities in the Free State and Natal. 
If it is necessary to secure uniformity in this matter a Union Statute should be 
passed after consultation with the Provincial Administrations, allocating these 
responsibilities and making provision for any financial considerations involved’. 


Randfontein. 


The Municipal Library was officially opened on November 14th, 1934. A meeting 
of the South African Library Association, Transvaal Branch took place at the above lib- 
rary on February 20th, 1935. 


Vereeniging. Fuvenile Library. 


Twelve months ago it was felt that the Library should cater for children as well as 
adults, and to this end a Juvenile Section was started. The experiment was an immediate 
success and the membership now numbers nearly 400. 

A lively display of interest was shown by the youngsters and between 30 and 40 
books are issued daily from this section. 

_ , The country schools intend joining up, three of which have already done so. (Veree- 
niging news, 20. 2. 35). 
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VACATION SCHOOL FOR LIBRARIANS 
Durban, June 18th--30th, 1934. 


At the end of the fortnight a prize was offered for the best essay on the 


Schooi. To the disappointment of the promoters only two entries were 
received. We quote some extracts from these : 


“Tn submitting the accompanying ‘Essay on the Vacation School Course’ for your 
perusal, I would like to say, that I doso, less with a wish to compete with otners than from 
a desire to show my real appreciation of those who were instrumental in giving the means 
and opportunity of attending these lectures. I feel I have derived real benefit and much 
valuable information which I trust to be able to turn to good service in the future.” 

“The lectures began with Organtzation and Routine under various headings, which 
turned out to be anything but the dull stuff their titles led them to suggest. Who can 
imagine entertaining lectures on Accession Methods, Furniture, Lending Department and 
Legislation ? The fact remains that these and others made singularly interesting periods 
seem too short whilst students tucked away in their mental suitcases all manner of useful 
knowledge in attractive wrappings, to be unfolded at the end of their journeys as very 
Wise guidance and common sense practice in the daily work of their libraries. 

The second period of the morning was given to Elementary Cataloguing. From the 
outset the School was grateful to Mr. Freer for extreme patience, care, and concise teach- 
ing, and for presenting his subject as a fascinating study. May one venture to suggest 
that to Mr. Freer there may one day fall the honour of having sown seeds towards the 
growth and development of a Union Catalogue in South Africa ? 

Classification engaged our attention during the third period. The difficulty here lay 
in the fact that there are so many schemes of classification, that those who came from libra- 
ries where a system was already established required to discipline themselves into realis- 
ing that there were those who perhaps had not yet adopted a system, and who therefore 
required more information on each system than its mere name. Whilst advocating the 
Dewey Decimal Classification for the average public library, Mr. Marais undertook the 
task of studying possible moods and requirements. His kindness in answering questions 
both during and outside lecture hours afforded much help and was greatly appreciated. 

The last period of the morning was given to Literature,an undeniably popular sub- 
ject with the majority. We were never hurried, or breathless, we were merely transported, 
we just found ourselves there — an altogether delicious experience. Stereotyped ideas 
were at a discount, and our lecturer left us very amply and solidly equipped for explora- 
tions in the field of literature with an inspired desire to join the ranks of those who know 
it, that we too might know about it only to know it better. 

Last, but not least, came Professor le Roux from the Natal University College to 
introduce Afrikaans Literature to the School. To him we attribute the real pioneer spirit, 
for he very graciously consented to address us in English at the same time driving home 
the importance and necessity of a sound knowledge of Afrikaans in order to appreciate 
its literature. 

Miss Hewitt’s special lecture on the Childrens’s Department was packed with absor- 
bingly interesting facts. 

Another special lecture was one on Library Extension given by Mr. Maurice Webb, 
of Durban. Asa result of his visit to America and his interest in libraries generally, Mr. 
Webb had some valuable hints and advice to give us. 

Additional help and interest in our work was afforded through a tour of the Borough 
Library conducted by Mr. Rooke, through visits to the Natal ‘Technical College and 
local book-bindery, and through the Library group meetings.” 


OBITUARY 


DRENNAN. With deep regret we record the death, on January 15th, of Professor Max Drennan: 


Professor Drennan lectured on English Literary History at the South African Library 
Association’s Durban vacation school, and he had just been appointed tutor in this sub- 
jectforthe Association’s Correspondence Courses. This course will now be conducted 


by Miss G. Oppenheim, M. A., A. L. A., Librarian of Bloemfontein Public Library. 
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By R. F. Kennepy, F. L. A. (Diploma) 
(Continued from page 98) 


The classifying of books is an occupation which never palls. The 
discovery of new subjects, of new aspects of old subjects and of original 
combinations of seemingly diverse topics ; the appreciation of peculiarities 
and sometimes of inconsistencies in the scheme, of its mnenomic value, 
and of the possible combination of numbers ; and the fitting of doubtful 
books into the most suitable places make the practice of this art as engrossing 
as a game of chess and as fascinating as a jigsaw puzzle. 


Classification is, however, a task which should not be lightly under- 
taken ; it can only be done well by those who have wide general knowledge, 
an understanding of the fundamental principles of general classification, an 
intimate acquaintance with the scheme to be used, and sound judgment. 
Without wide general knowledge the classifier will be unable to recognise 
the subject of books on unusual or abstruse topics ; an understanding of the 
canons of classification in general, familiarity with his scheme and sound 
judgment are necessary to enable him to place the subject in its true relation 
to other cognate subjects. 


A majority of the books which pass through a librarian’s hands are 
easily classified, the subject is readily ascertainable, the title-page in a great 
many cases discloses the exact subject matter of the book. Care must be 
taken in dealing with the apparently “easy ” book, for many of them are 
wolves in sheep’s clothing. Many works of fiction masquerade as history ; 
Defoe’s ‘Journal of the Plague Year’’ is the classic example, while Robert 
Graves has provided us more recently with fiction which may easily be mis- 
taken for history in “I, Claudius” and “‘Claudius the God”’. 


The cautious classifier never takes a book at its face value, he never 
trusts the most expedient of title-pages, but always glances through the con- 
tents sheet and the subject matter of the book. At the back of his mind is 
always the thought: “‘there may be a snag somewhere’”’. The usual procedure 
for ascertaining the subject matter of a book is to examine 


The title-page. 

List of Contents. 

The Preface or introduction. 

The Index. The bibliography. 

The opening and closing chapters. 

Maps (especially helpful for Travel books). 
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For particularly troublesome books it may be necessary to 


7. Read the whole book. 
8. Refer to works of reference. 
g. Consult an expert. 


It is necessary then to consider the title-page and contents and to glance 
through the text of every book classified. If the subject still proves elusive, 
the introduction or preface will probably explain the author’s purpose in 
writing the book and possibly refer to other books on the same subject. It 
is a safe general rule always to read the preface to books on philosophical, 
religious and sociological subjects, and very often to read the first chapter 
which will probably state the author’s thesis, and the last chapter for his 
summing up and conclusions. The difficulty of problems presented by treat- 
ises on abstruse scientific subjects is often lessened by reference to the Index, 
which will disclose the parts of the subject, and the Bibliography which will 
show the sources. Maps, especially those which show the author’s route 
in red, are a godsend in dealing with travel books. It is not very often that 
the experienced classifier will have to read a book right through in order to 
discover the subject: when this does happen it is usually a case of the subject 
being fairly obvious but the aspect doubtful. Since scientists have taken to 
writing philosophy and philosophers science there has been an increase in 
this type of book. Most libraries have placed Jean’s ‘‘Mysterious universe”’ 
in Pure Science : it is written by a scientist and most of the chapters treat 
of physical topics, but a reading of the book discloses the fact that the object 
of the author is to enquire into the ultimate power which orders the nature 
of the universe ; the author’s intention is metaphysical rather than physical. 

Works of reference are as indispensable to the classifier as to the cata- 
loguer. Frequent reference must be made to general and special encyclo- 
paedias, dictionaries, gazetteers and similar works. The classified catalogue 
of a big library, such as those published by Pittsburgh or Glasgow, is in- 
valuable to the classifier whois looking for precedents. The librarian of the 
small library will probably not need to call on the specialist for assistance. 
Even in the biggest libraries, where University theses on all manner of learned 
topics are classified, nearly all problems can be solved with the aid of works 
of reference. Occasionally however a thorny problem arises, perhaps a mono- 
graph on a subject which falls on the borderline of physics and chemistry, 
which can be clarified only by a specialist who is conversant with the results 
of the most recent researches in pure science. 


Although the author entry is the ‘‘main entry” in a dictionary catalogue, 
the subject entries are of equal importance and give the cataloguer a great 
deal more trouble than the main entry. The means of ascertaining the sub- 
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ject of a book are the same in cataloguing as in classifying: the study of 
classification is therefore of great value to the cataloguer. The rules of classi- 
fying are mostly concerned with the question “What is the subject ?”’, and 
they should be thoroughly understood not only by the classifier but by 
everyone who undertakes dictionary cataloguing. ‘The only difference be- 
tween the two arts is this, that when the name of the subject has been as- 
certained the cataloguer’s task is almost completed, he is then only con- 
cerned with alphabetizing, while the classifier still has to place his subjects 
in order of likeness. 

The following ‘Rules for classifying books” are taken from Mr. W. C. 
Berwick Sayer’s Manual of Classification : 

1. Classify by subject, then by form, except in pure literature, where 
form is paramount. 

2. Place a book at the most specific head that will contain it. 

3. When a book deals with not more than three divisions of a subject, 
place it in the one that is most prominently dealt with or — if the treat- 
ment is of equal importance — in the one dealt with first. When the book 
deals with more divisions of the subject than three, place it at the general 
heading which covers them all. 

4. Place a book where it will be most useful. 

5. Whena book appears on a subject which has no stated place in the 
classification scheme, determine the heading to which it is most nearly re- 
lated, and make a place for it there. 

6. When two headings clash, make a decision as to which is to prevail. 

7. Avoid placings which are in the nature of criticism. 

To these he adds : 

1. Consider the predominant tendency or purpose of a book. 

2. Always have a reason for your placing of a book. 

3. Index all decisions. 

1. Classify by subject, then by form, except in pure literature, and indeed 
elsewhere where the form is of more importance than the subject. 

This rule can best be explained by examples. The Encyclopaedia Bri- 
tanica treats of all subjects, it is not possible to place it in any one subject 
class, it is therefore placed in the General works class, and its place in that 
class is determined by the form in which its innumerable topics are arranged, 
i.e. the alphabetic, dictionary, or encyclopaedic, 030. 

The general encyclopaedias are again decided by another kind of form, 
the language in which they are written. The Britannica, being in English, 
is placed 032. 

Similarly, a periodical such as the Quarterly Review, which deals with 
philosophical, religious, economic, literary and other topics, must be placed 
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in Class 0, being in the form of a periodical it takes the number 050, Eng- 
lish 052. 

An encyclopaedia of music has a specific topic — music — and must 
be placed with other works dealing with music at 78o. 

It is a book about music in the dictionary or encyclopaedic form and 
so receives the common form sub-division 03, making its number 780.3. 
In the same way the following works are given first the subject number 


and then the form sub-division. Subject Form 


Philosophy of Religion 2 0.1 
History of Education 37 0.9 
Dictionary of Economics 33 0.3 
Dictionary of Socialism 335 .03 
Socialist Review (periodical) 335 .05 


In pure Literature the subject is of less importance than the form in 
which it is presented ; or, conversely stated, only books in which the form 
or manner of presentation is of greater importance, then the subjects are 
placed in pure Literature — Dewey’s Class 8. ‘The subject of Burns’ “wee, 
sleckit, cow’rin’, tim’rous beastie’’ is a mouse, but although one of the great- 
est lyrics in the language, it is no value as a contribution to zoology. Capek’s 
R. U. R. is a forecast of the probable destiny of this machine age, sois Hux- 
ley’s Brave New World : they are both valuable contributions to the subject, 
but they are of infinitely more importance as literature. Capek’s play will, 
therefore, be widely separated from Huxley’s novel. The former will be 
placed at 891.862 (890 literature of other languges sub-divided like 490 : 
491.86 Czech language, 891.86 Czech literature, 891.862 Czech drama) ; 
the latter at 823.91 (8 Literature, 2 English, 3 fiction, .gt Early 2oth Century ; 
or, in a general public library, Fiction — Huxley). 

Subject must, then, be ignored in pure literature, and the books classi- 
fied according to form. In Dewey, first by language, then by literary form, 
and finally by period. 


2. Place a book at the most specific head that will take it, or more con- 
cisely, by minute. Do not place a book on the Snakes of South Africa at §go, 
nor 598, nor yet 591.968 : it should go at 598.12 Snakes. At 590 it is lost 
among all the books on zoology, and the smallest library will have several 
shelves of them: at 591.968 South African animals, it will be separated 
from books on the same subject — The Snakes of Europe, The Snakes of 
India, and general works on Snakes irrespective of habitat : 598 is better 
than either of the foregoing, but why mix up books on snakes with those 
treating of birds, crocodiles, and turtles ? Is it not better to find the two or 
three books the library may possess together on the shelf rather than sepa- 
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rated by a half a dozen books on other animals ? Classification is the sepa- 
rating of unlike things, and as long as differences can be discovered, the 
process of separating and sub-dividing must continue. 

No matter how small the library, minute classification will save time 
from the very beginning, and if the library rows as most South African 
Libraries do, re-classification at some future date will be avoided. 

Rule 3 is quite explicit and is the procedure dictated by commonsense. 


4. Place a book where it will be most useful. At first sight this appears to 
be rather a superfluous rule, for are not all bibliographical classification 
schemes and all the rules for their application designed to ensure that books 
will be placed where they will be most useful ? And yet this is the one rule 
which classifiers are apt to forget. In the Introduction to the Dewey Decimal 
Classification it is stated that “‘practical utility and economy are its keynotes, 
and no theoretic refinement has been allowed to modify the scheme if it 
would detract from its usefulness or add to cost’’. Let no theoretic refine- 
ment, then, prevent us from placing books in the most useful place, having 
regard to local conditions and other special circumstances which may neces- 
sitate modifications. ‘Thunberg’s Travels describes expeditions to Europe, 
the Cape, Japan, and the East Indies ; it deals with more than the three 
divisions of gt Travel, but in a South African Library it is placed at 
g16.8 because to our public the work is of most use as a book of early South 
African travel. A translation of the Bible into Sesuto should be placed 
with the Bible at 220.5963, but, except in a Theological Library, it is of 
more value as a Sesuto text and is so classified, 496.3. 

Great care should be taken in departing from the tables of the scheme, 
and in making decisions which are not in strict accordance with the rules 
for classifying. Most possibilities have been foreseen by the compilers of 
the classification and provision made for every type of book. ‘The ‘“‘most 
useful place” rule should be borne in mind in dealing with rareties, books 
emanating from famous presses, and books illustrated by famous artists. 
The classifier must in these cases ask himself to whom will these books be 
of most use. In the case of an illustrated book, is this of more value as a con- 
tribution to the subject treated or as an illustration of the artist’s work ? 
The type of book which gives most trouble is that which might reasonably 
go in either one of two widely separated places in the classification. Should 
“Coming of Age’’, the symposium on South African problems, be con- 
sidered a description of South African people and problems, (916.8), a social 
survey of South Africa (309.168), or essays on various topics, principally 
sociological (304) ? Theoretically, a good case can be made out for each of 
these three numbers. The deciding factor must be that of usefulness. If 
it is considered that the work will be of most value to the sociologist, then 
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one of the 300 numbers must be chosen, preferably 309.168 ; but, if, on the 
other hand, it seems that general enquirers wishing to know something of 
South Africa and its people are more likely to profit from reading it, 916.8 
will be given preference. I think this the most useful number. 


5. When a book appears on a subject which has no stated place in the 
classification scheme, determine the heading to which it is most nearly related, 
and make a place for it there. 


A classification scheme must be comprehensive, providing places for 
all past and present subjects and allowing for possible future accessions to 
knowledge. Both the tables of the scheme and the notation must be elastic 
and capable of infinite expansion. Had the Decimal Scheme not possessed 
this elasticity, it could not have withstood the test of use during the last 
half century, a period of unprecedented advancement in all branches of 
learning. Relativity, the quantum theory, flying machines, spectrum ana- 
lysis, vitaglass, hydrophones, wireless, television, unemployment insurance, 
rationalization, and vers libre are a few of the host of subjects which were 
unheard of when Dewey published his first scheme, but which have since 
fitted into their places in the tables without causing any dislocation. 


There are, too, innumerable older subjects which appear in neither 
the tables nor the index : the 1820 Settlers, Tristan da Cunha, the paintings 
of J. M. W. ‘Turner, the monuments of Ur, and the reign of Cleopatra. 
These are simple examples, which fall readily into their appropriate places 
in South African history, Travel, the English School of Painting, Mesopo- 
tamian archaeology, and the History of Ancient Egypt. 


The following extracts from successive editions of the Decimal Classi- 
fication provide an excellent example of its hospitality. 


6th ed. 1899. 7th ed. 1911. 11th ed. 1922. 
629 other branches 629 other branches 629 other branches of 
of engineering. of engineering. engineering. 
(inthe indexappears 629.1 automative in- 
automobiles 629). dustries, 


aeronautics 
.2 Motor vehicles. 
621.3 Electrical 
engineering. 
621.38 Electric com- 
munication. 
621.384 Wireless. 


(to be concluded) 
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